Merriott Parish Council
2025/26 Audit Report Action Plan

	Recommendation
	Action


	That the most up to date Standing Orders are published to the website 
The current Standing Orders on the website are the 2016 version and refence to these may result in governance not being implemented correctly.
	2026 standing orders published to website.

Complete 20/6/2026

	To ensure the Financial Regulations are reviewed and published on the website. 
The financial regulations are not available on the website, so it is difficult to know if they are up to date. They are a key governance document and need to be available to be reviewed by the wider public to ensure that they can be transparent in their operations.
	2026 Finance Regulations published to website

Complete 20/6/2026

	That the Council adds the Risk Assessment to its document suite on the website. 
This is a key document to show that the Council understand and has assessed its risks. This should be available to the public so they can comment or ask questions of the Councils operations as well as calling the Council to account if the risks change.
	Risk Register to be published to website

Complete 20/06/2026

	That the budget documents be uploaded to the website for transparency. 
The budget document shows the electors that the Council has carefully considered its potential spending for the year. It justifies the precept request and allows parishioners to see what unallocated funds may be available for other projects that they may put forward.
	2026/27 budget to be published to the website. Complete 21/06/2026

Once approved 2027/28 budget to be published to the website

	That the actual precept figure is included in the minutes when agreed. 
The minutes are the corporate record of the Council, its business and decisions. To just state the precept was agreed, does not give any context nor any indication of the value. The accounts and financial records are only held for 7 years and therefor after this time there will be no indication of the precept requested and received other than in the minutes of the meeting. It also allows the public to clearly see what has been decided.

	Minutes reference the previous year’s precept and maintaining it at the same level. Budget shows precept.

When precept for 2027/28 is agreed this will be correctly recorded in the minutes

	
That a reserves policy be put in place and published on the website. 
A reserves policy will help the Council consider what should be held as a general reserve and what should be in earmarked reserves. Earmarked reserves should be reviewed annually and also have a specific purpose. It will guide the Clerk and Councillors and ensure that the public understand that the reserves are proportionate and necessary.

	
Earmarked reserves are identified in the budget.

Council will develop a Reserves Policy.

Deadline for approval August Council Meeting.

	That for clarity any grants and donations are listed as S137 payments on Scribe, cashbook and budget. 
Councils are only allowed to spend funds for which they have the power to do so. However the legislation allows for additional spend, which will benefit the local community to be administered under Section 137. It is good governance to acknowledge that this is a ‘special’ power to spend and at the discretion of the Council. Keeping this listed as S137 within the accounts shows that the Council has oversight and understands the thresholds for spending.
	Grant Entries for 2026/27 will be ticked as S137 payments.

Complete 20/06/2026 and on going

Grant policy has been approved and published on the website.

	That the end of year bank reconciliation is reviewed on Scribe and the discrepancy resolved. 
This could be due to items not being included or included in the wrong year after it was last balanced. I can see that there was an acknowledgement in the March minutes that there needed to be some adjustments. This recommendation is to confirm that I have seen that but that the position needs to be corrected before a submission is made to external audit.
	Scribe has been reviewed.

Discrepancy at financial year end related to four transactions being reconciled in new financial year – leading to them showing as outstanding in the old financial year.
Reconcile dates adjusted and bank reconciliation now balances.

Complete 20/06/2026

	That an investment strategy is developed and adopted to ensure that funds in investments are managed appropriately. 
This is a key document where high balance totals are held by a Council for a specific project or as they are a larger Council. The strategy ensures that funds are available as needed but also that they receive the best investment rate that is possible at the time. 
It considers accessibility and ethical considerations along with where other funds are held for the Council.
	Prior to 2025/26 council had not had investments.

Council will develop an Investment strategy.

Deadline for approval September Council meeting.

	That any receipts for burials breakdown what is being paid for to match the fee structure. 
The cashbook should show what each payment is for: e.g. fees for burial (£xx) and erection of headstone (£xx) and then the name of the person and date of service. This allows an audit trail and also confirms what has been paid for in case of dispute.
	Future burial receipts will breakdown fees on Scribe

	That a list of the actual payments agreed by Council either included in the minutes or supporting reports to the minutes on the website. 
As the minutes are the only permanent record of the business of the Council it is best practice to include the payment agreed in the minutes or as an Appendix to the minutes. They could be attached as part of the Agenda, however these are not retained indefinitely therefore there is a risk that the information of whoa d what was paid could be lost in the long term.
	Signed paper copies of the payments list are kept with the minutes. Will in future be also published on the website.

	That the VAT for all receipts and payments is reviewed to ensure that the correct coding has been used 
A report on the sample tested has been produced and sent with this audit report. Further guidance can be provided if required on the appropriate VAT codes for each type of transaction if requested.
	All transactions for 2025/26 will be checked, and amended where necessary. Where VAT status is uncertain professional advice will be sought.

Deadline 31st July 2026

	That the asset register is reviewed so that all the dates are in the same format so that additions can be filtered. 
Some of the entries have a variety of date formats and this makes it difficult to find when assets have been added as the sort function will not work effectively.
	Date format will be made consistent.


Deadline 31st October 2026

	That a playground inspection is undertaken by a qualified company/person and a report presented to the Council. 
It is important that regular inspections of the play equipment take place and recommendations acted upon. There may have been an inspection during this year, but it has not been reported and there is no clear evidence in the accounts that a payment has been made for this service.
	Inspection was carried out on 18th May 2026 and was considered by the Council at the June meeting.

	That the Council ensures that the Public Rights notice is available on the website , clearly minuted and cover the correct period. 
It is part of the AGAR regulations that the Public rights notice is published on the website before the 30th June each year and cover 30 working days including the first week of July.
	2025/26 notice will be published on 29th June 2026.

	That the Council review the accessibility statement and provision. 
Whilst the Council has an accessibility statement it is clear that this is out of date and requires review and information updated.
	Council will review its accessibility statement.

Deadline September Council meeting.

	That GDPR training is undertaken with Councillors 
Councillors are required to complete GDPR training because the council is a data controller and members routinely handle personal data. Training ensures councillors understand their legal responsibilities, reduces the risk of data breaches, supports compliance with the Data Protection Act 2018 and AGAR Assertion 10, and protects both the council and individual councillors from governance or regulatory failures.
	Council will identify GDPR training and councillors will complete training.

Deadline 31st October 2026

	That the Council drafts and agrees an IT Policy which should then be published on the website and any duplication in the FOI Policy removed. 
An IT Policy should be drafted to act as a governance document with regard to the software and hardware used to process and store data and information about and on behalf od the Parish Council and the electorate. 
Any duplication which appears in the FOI policy should be removed.
	Council approved IT policy at May 2026 meeting.

Published on website.

Complete 20/06/2026

	That the Council creates a retention schedule and ensures that it only stores documents for the correct amount of time. 
It is important that the Council publishes how long it will keep documentation for as well as where it will be kept. This document takes each piece of data and gives it a lifespan.
	Council approved a data retention policy at its May 2026 meeting.

Published on website.

Complete 20/06/2026

	That the GDPR policy is reviewed and updated. 
The Council needs to ensure that the GDPR policy is up to date with the latest legislation and contact details.
	Council approved a GDPR policy at May 2026 meeting.
Published on website
Complete 20/06/2026



